January 25, 2011
Assessment Process
Fairwood Greens Homeowners’ Association

This motion supersedes a motion made at the April 26, 2005 Board Meeting about the
Collection Procedure.

This process will be for all homeowners owing 6 months assessment or more. This
applies to assessments only and not to fines imposition or collection which is handled
separate and apart from this policy. Any homeowner owing less that 6 months
assessment will not be included in this process, though late charges and interest will
accrue on the account.

Feb 5"/Aug 5™ Mail first delinquency letter with a due date of Feb 25"/Aug 25"
Feb 25"/Aug 25" Delinquency payment due
Feb 28"/Aug 31st Accrue late charges and interest on all delinquent accounts

Mar 5"/Sep 5™ A monthly late charge of $25.00 will be assessed every month until
Assessment is paid in full.
Mail second delinquency letter with due date of Mar 20"/Sep 20"
Notice is sent certified mail w/return receipt and regular mail

Mar 20"/Sep 20" Delinquency payment due
Mar 31%/Sep 30th Accrue interest on all account

Apr 2nd/Oct 2™ or second business day of April/October (if later)
notify Association Attorney of liens to be filed on all
delinquent homeowners.

April 7"/0ct 7" Or when copies of the liens have been received from Association
Attorney (whichever is later)
Mail third letter to all delinquent homeowners, with copies of the liens
placed. Date of this letter to be date written, with “due date” 15 days
later.
This letter to be sent regular mail.

Refusal of the certified letter is not a valid excuse for not receiving notice.

After the account has been turned over to the attorney for collection, all communication
concerning the collection, should be directed to the attorney.

It is the responsibility of the owner of the property to inform the Fairwood Greens
Homeowner’s Association of address where bill is to be sent, if different from property
address. Where an owner has not provided an address different than the property address
in the Association community, notices and bills sent to the property address in the
community will be considered as legally and properly delivered.

Adopted and Enacted by the Board on February 22, 2011.



